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I. ITosscHuTENbHAA 3aNMCKA
1.1. Heas u 32124y AUCHUNTHHBI

Hens aucuuniauabl — 0000111eHNEe 3HAHUNA O COBPEMEHHBIX HOPMATUBHBIX MPAaBOBbIX aKTaxX
Poccuiickoit denepanmu U 3apyOeKHBIX CTpaH, PETYJIUPYIOMIMX BOMPOCH HCIOIH30BAHUS
3JIEKTPOHHBIX JJOKYMEHTOB U 3JIEKTPOHHOU MOAIUCH.

3ana4uu TUCHUIUIMHBL

- U3y4Y€HHE COBpPEMEHHBIX IPAaBOBBIX akTOB Poccuiickoit Pepepanuu, peryupyronmx

BOIIPOCHI UCITOJIB30BaHUA 3JICKTPOHHBIX JOKYMCHTOB U BHGKTpOHHOﬁ IIOAITNCH,

- U3YyYECHHE COBPEMEHHBIX IIPABOBBIX AaKTOB 3apyOEXKHBIX CTpaH U MEXKIYHapOTHBIX
OpraHu3aluii, MO0 BOIPOCAM HKCIOJIb30BAHUS DJIEKTPOHHBIX JOKYMEHTOB H 3JIEKTPOHHOM
TTOITHCH,

- M3yYCHHE BEJIOMCTBCHHBIX HOPMATHBHBIX MPABOBBIX AKTOB, PETYIUPYIOMHUX PAOOTHI C
3JIEKTPOHHBIMU JJOKYMEHTAMH U JIEKTPOHHOM IoAnuchio B Poccuiickoit @enepanuu;

-M3yuyeHHue HOPMATHBHBIX OCHOB M MPAKTUYECKOTO OMBITA pPErjIaMeHTalud pPadOThI C
3JIEKTPOHHBIMU JTOKYMEHTAMH W 3JICKTPOHHOM IMOJIMKCHI0O B JIOKAJbHBIX HOPMATHBHBIX aKTax

roCyIapCTBEHHBIX OpraHoB Pocculickoit @enepanuu.

1.2. TlepedeHb MIIAHUPYEMBIX PE3YJIHTATOB 00YUYEHUS 110 JUCIUIUIMHE (M00).110), COOTHECEHHBIX
C MHIUKATOPAMH JOCTHKCHHSI KOMITCTCHITUH

Komnerenuus HNuauxaropsl Pe3yabTaTsl 00yyeHus

KOMIIeTeHI Ui
(Ko 1 HANMEHOBAHUE)

(Ko ¥ HANMEHOBAHUE)

1IK-2 Cnocoben 1IK-2.1 3HaTh:
0CYUecmeaisims 6e0eHue
3HaeT GOPMBI BEICHHS aKTyaJlbHbIC HOPMATHBHbIC
denonpouzeoocmaa,
JICJIOTIPOM3BO/ICTBA, COCTAB N
INEKMPOHHO20 NpaBOBble  akThl  Poccuiickoi
5 p yIpaBIeHYECKHX
OKyMeHrmoovopoma u JIOKyMEHTOB; O0LIHE denepanyy, peryupyromme
apxugnozo dena TpeboBaHusA K 0HOPMIICHHIO
HCIIOJIb30BAHHUE DIIEKTPOHHBIX
JOKYMEHTOB; K
(bopMHPOBAHHUIO JTOKYMEHTOB W DJICKTPOHHOU
OKYMEHTaJILHOTO (hOoHIa
JIOKY o IO/IITHCH;
OpraHU3aI|H; CUCTEMY
B3aUMOJICHCTBUS B paMKax - 3apyOeXHBIH  OMBIT
BHYTPUBEJIOMCTBEHHOTO M | o oo prarun paGoTH c
MEKBEJIOMCTBEHHOTO

3JIEKTPOHHOTO OJICKTPOHHBIMH NOKYMCHTAMHU U




JOKyMEHTO000pOoTa ANIEKTPOHHOMN NOJIHUCHIO;

[1K-2.2.

COCTaBJICHUE YMmers:

HOMEHKJIATyphbI J1€]; YUET U

PETHCTPAIIHIO HCII0JIb30BATh
HOPMaTHBHBIX IIPABOBBIX aKTyaJbHBIC HOPMATHUBHBIE

akToB; oopmiieHue

PEKBH3NTOB TOKYMEHTOB npaBoBeie  akThl  Poccuiickoit

denepanuu, PEryJIMPYIONINE
HCIIOJIb30BaHUE AJIEKTPOHHBIX
JNOKYMEHTOB M DJIEKTPOHHOU
MHOAIMNACH B MPAaKTUYECKOMN
JIeSITETLHOCTH,

pa3pabaThIBaTh JIOKAJIbHBIC
HOpPMAaTUBHBIE aKTBhI,
PETYIHPYIOIIHE BOMPOCH pabOThHI
C DJICKTPOHHBIMHU JIOKYMEHTaMH U
AJIEKTPOHHOU MOIHUCEIO B

roCcyJapCTBCHHBIX OpraHax.

1.3 MecTo AuCHMILVINHBI B CTPYKTYpPe OCHOBHOI 00pa3oBaTe/IbHOI NPOrpaMMbl

Jucuumunza «Pernamenranus paboThl ¢ JIEKTPOHHBIMU JIOKYMEHTaMH U 3JIEKTPOHHOU
HOJHMCHIO» OTHOCUTCS K 4acTH, popMupyeMoll yyacTHUKaMHU 00pa30BaTeIbHbIX OTHOLICHUH.

Jis  ocBOeHMs ~ OUCHMIUIMHBI ~ HEOOXOAMMBI  3HAHWS, YMEHHMs U BJaJeHUs,
cOpMHpPOBAHHBIE B XOAE HW3YYEHHUS CIEAYIOIIUX TUCHUIUIMH W TPOXOXKACHUS TNPAKTHUK:
«Metonmonorust ynpaBjieHUs! JOKYMEHTaMH B FOCYAapCTBEHHBIX OpraHax», «3apyOeKHbIH OMbIT
yHnpaBlIeHUs] JOKyMEHTaMu M apxuBamm», «lludpoBas TpaHchopmanus rocyaapcTBEHHOTO
yIpaBJICHU.

B pesynbraTe OCBOCHMS AMCHUILUIUHBI (OPMUPYIOTCS 3HAHUS, YMEHUS M BIAJCHHUA,
HEOOXOIUMBIE ISl M3y4YCHHS CJICAYIOIUX JUCHUIUIMH W TPOXOXACHUS  TPAKTHK:
[IpenaumniiomHas npakTuka.

2. CTpyKTypa JUCUMILIMHBI
CTpyKTypa IMCUMIIMHBI JIs1 3209HOH GopMbl 00y4eHust

OO6mmas TpyaA0€MKOCTh JUCIMIUIMHBI COCTABIACT 3 3.€., 108 akageMuyecKkux 4acosB.

CTpyKTypa AMCUUIJIMHBI JISl 3204HOH (DOPMBI 00yUeHU s



O6beM nucHUIIIMHBI B ()OpME KOHTAKTHOM pabOThl OOYYarOMIMXCS € MEAarorHyeCKUMHU
paboTHUKaMU U (WJIHM) JIMLIAMU, IPUBIIEKAEMBIMU K peain3alui o0pa3oBaTebHON MpOrpaMMbl
Ha WHBIX YCJIOBUSX, IPU MPOBEACHUN YUEOHBIX 3aHATHMI:

Cemect | Tum yueOHBIX 3aHATHI KonuuectBo

p 4acoB
Jlexuuu 8
CeMuHaphl 16
Bcero: 24

O06bemM AUCIUTUIMHBI (MOYIIs1) B OpPME CaMOCTOSTENLHON PabOThl 00YJAIOIITUXCS
cocTaBisieT 84 akaJeMUYECKHX Jaca.

3. Coaep:kanue TUCHUIIMHBI

Ne | HaumeHnoBaHue pasjesia Coaepixanue
AMCUMILIUHBI

1 Paszpnen 1. Heab u 3apqaum Kypca. | - NOHATHIHBIA anmapaT AUCUMIUIMHBL TOHSITHE
Hcrounnkn u  Jureparypa. | “aJIeKTpOHHBIM  JOKYMEHT , €ro IOSIBICHHE U

Pernamentanusi  pa0orbl € | COBPEMEHHBIE IIOAXOJbl K TOJKOBAHMIO, CBOMCTBA
3JIEKTPOHHBIMHU JOKYMEHTAMHU M | 3JIEKTPOHHOI'O JOKYMEHTA;
IJIeKTPOHHOH  MOANMCHI0O B | - TIOHATHUSA “DJIEKTPOHHOE COOOIIeHHE”, “IIeKTPOHHAS
npaBoBbiX akTax Poccmiickoil | moxamuce”, “nudposas noanuch”’ U Jpyrue;
Degepanun - CONYTCTBYIOIIME  MOHATHUS:  «cepTHdUKATY,
«KBATU(QUIMPOBAHHBIN ceptudukar, «KITIOY
IEKTPOHHONH  TOJIHUCHY, «KJIIOY  IIPOBEPKHU
AEKTPOHHON MOJIUCHY, «yIOCTOBEPSIOLIUN LIEHTP»
U IpyTHeE.
[losiBneHne NOHATUA “‘DJIEKTPOHHBIM JOKYMEHT B
POCCHUICKMX HOPMATUBHBIX IIPABOBBIX aKTaX.
PernamenTtanuss paboThl €  3JIEKTPOHHBIMU
JOKYMEHTaMU U JJIEKTPOHHOW  MOANKCHIO B
(benepaibHbIX 3aKOHAX u MOCTAHOBJICHUSAX
[IpaButensctBa P®: @enepanbHblii  3aKOH  OT
27.07.2006 r. Nel49-®3 «O6 wuHpopmanuu,
MHGOPMALIMOHHBIX ~ TEXHOJOTHSIX U O  3alluTe
uHpopmanun», Penepanbubiii 3akoH oT 06.04.2011
No 63-03 “00 ANIEKTPOHHOM  MOJIHUCH,
[ToctanoBnenue IlpaBurensctBa PO ot 24.07.2021
Ne 1264 “O0 yTBepkaeHHMM TpaBHI OOMEHa
JIOKYMEHTaMU B 3JIEKTPOHHOM BUJI€ IIPH OpPTraHU3aluu
MHGOPMALIMOHHOTO B3aUMOJEHCTBUS,
[TocranoBnenue IlpaButensctBa P® oT 25 wuroHA
2012 r. Ne 634 “O Bugax 3JIEKTPOHHOW MOIIUCH,
UCIOJIb30BAaHWE  KOTOpBIX  JOIyCKaeTcss  Npu
oOpalleHnu 3a IMOJIyYeHHEM TIOCYJapCTBEHHBIX MU
MYHUIUIIAJIbHBIX yeuyr”, [TocTanoBieHue
[TpaButensctBa PO ot 25 suBaps 2013 r. Ne 33 “O06
HCIIOJIb30BAHUH IPOCTOM DJIEKTPOHHOU MOJIUCHU IIPU
OKa3aHUU TOCYIJAPCTBEHHBIX M MYHHUIMIAJIbHBIX




yciyr”, “IIpaBuna JIETIONIPOU3BOJICTBA B
rOoCy/IapCTBEHHBIX OpraHax, OpraHax MECTHOIO
caMOyTpaBJIeHUS, YTBEPKICHHbBIE MIPUKA30M

Pocapxusa ot 22.05.2019 N 71 u npyrue.

OcoOenHoctu MCIIOJIb30BaHUs AIIEKTPOHHBIX
JOKYMEHTOB M DJJEKTPOHHOM  MOANHCH B
rocyIapcTBeHHbIX opranax Poccuiickoit deneparumn.

PermamenTarusi BOMPOCOB pabOTBI €  DIIEKTPOHHBI
JOKYMEHTaMHU B BEJIOMCTBEHHBIX HOPMATHUBHO-IIPABOB
aKTax

Paznen 2. PersiameHTanus
padoThbI c 3JIEKTPOHHBIMH
JOKYMEHTAMH U JJIEKTPOHHOI
NOANUCHI0 B NPaBOBBIX aKTaXx
3apy0esKHBbIX CTpax

Pernamenranms paboTHhI c 3JIEKTPOHHBIMH
JOKYMEHTaMU M DJICKTPOHHOW MOAMUCHIO B CTpaHax
CHT". B3anMocBsI3p  3aKOHOAATEILHBIX  aKTOB
otaenbHbIX cTpad CHI™ u Poccuiickoit dexaeparuu mno
BOIIpOCam yYIpaBJICHUS 3JIEKTPOHHBIMHU
JTOKyMEHTaMH, OOIUH TOoaX0a K TOHHMAaHHIO
OCHOBHBIX TEPMHUHOB U TOCTPOCHHUIO €JIMHOTO
MPaBOBOTO MPOCTPAHCTBA. bazoBrie 3aKOHBI
ornenbHbIX TocyaapctB CHI' pernmamenTupyroue
BOIIPOCHI Pa0OTHI C AJICKTPOHHBIMH JIOKYMEHTAMH M
ANIEKTPOHHOM  moanuchlo:  3akoH  PecnyOnuku

bemapyce  “O0  2JEKTpOHHOM  JOKYMEHTE |
anekTpoHHOU nudpoBoii moamucu” ot 28.12.2009 Ne
113-3; “HHCTpykmmss o mopsake padoTel ¢

AJIEKTPOHHBIMU JTOKYMEHTAaMU B TOCYJIapCTBEHHBIX
OpraHax, WHBIX OpraHu3alnuax’, YTBEp)KIeHHas
MMOCTaHOBJICHHEM MunucrepcTBa FOCTHUIIHU
Pecniy6muku benapych ot 06.02.2019 Ne 19 u npyrue.




Yuudukanus 3aKoHOB cTpaH EBpocoro3a 1o
BOIIPOCAM HCIOJIb30BAHUS 3JIEKTPOHHBIX JIOKYMEHTOB
U DJIEKTPOHHOU MOJIITUCH: OT  CO3JaHus
HAI[MOHAJBHBIX 3aKOHOB Ha OCHOBe JIUpeKTHBbI
EBporneiickoro Coro3za «O0 371€KTpOHHBIX MOAIUCIX
no  npumeHenuss — Permamenta — EBpomeiickoro
napaamenta u Cosera ot 23.07.2014 Ne 910/2014
“O0 DIEKTpPOHHON WACHTH(PUKANMK H  yCIyrax
JOBEepUsl 7Sl DJCKTPOHHBIX CIIEIOK HAa BHYTPEHHEM
peiake 1 otmeHe Jupexktussl 1999/93/EC”.

4. O0pa3oBaTe/ibHbIE TEXHOJIOTHH

Oo0pa3oBaTte/ibHbIE TEXHOJIOTHHU

s mpoBenmeHuss y4eOHBIX 3aHATHH 10 AWCIHIUIMHE HWCIIONB3YIOTCS pa3iUdHbIe 00pa3oBaTeILHBIC
TEeXHOJIOTHH. {711 oprann3anuu yae0HOTo Mporiecca MOKET OBITh UCITOJIB30BAHO MIICKTPOHHOE 00yICHHE

n (I/IJ'II/I) JUCTaHIIMOHHBIC OGpaSOBaTeHLHBIe TEXHOJIOTHUHU

5. OneHka IUIaHUPYEMBIX pPe3yabTATOB 00y4eHus!

5.1. CucreMa oleHUBAHUSA

DopMa KOHTPOJIA Makc. KOJIM4eCTBO
0aJ1J10B
3a oany Bcero
padory

Texywuii KOHMpPOL:

- yuacmue 8 OUCKYCCUU U 8bINOJIHEeHUe 3A0AHULL 10 b6annos 30 6annos

HA CEMUHAPCKUX 3AHAMUSX
- 00K1A0 30 6annos 30 6annoe

Ilpomesicymounas ammecmayus 40 6annos

(3auem c oyeHKoli)

Hmoeo 3a cemecmp (Oucyuniumy) 100

bannos




[Tomy4yeHHBIN COBOKYIHBIN PE3YIbTAT KOHBEPTUPYETCS B TPAAULMOHHYIO LKAy OLICHOK U B
HIKaJly olleHOK EBpormelickoii cucteMsl nepenoca u HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTcTBHM ¢ TaOnuLeit:

100-6amnpHas mkana | TpagurmonHas mkana HIxama ECTS
95-100 OTJINYHO A

83 -94 3a4TEHO B

68 — 82 XOpOIIO C

56 — 67 YJOBJIETBOPUTEIBHO D

50-55 E

20 -49 HEYJIOBJIETBOPUTEIIHHO HE 3a4TEHO FX

0-19 F
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5.2.KpuTepun BbICTABJICHUS OLIEHKH IO JUCIHUIINHE

Banael/
Ixana
ECTS

Ounenka nmo
JTUCHUILINHE

Kpurepun oneHkn pe3yibTaToB 00y4eHHs 110
AUCHUIINHE

100-83/
AB

COTIINYHOY/

«3a4TEHO
(oTHuHO)»/

«3a4YTCHO»

BrictaBisiercs oOyuaromemMycs, €ciii OH IIyO0Ko U
IIPOYHO YCBOWJI TEOPETUYECKUI U NIPAKTUYECKUI
MaTepuai, MOXKeET IIPOJEMOHCTPUPOBATh 3TO HA 3aHATUAX
U B X0JI¢ TPOMEKYTOYHON aTTECTALUU.

OO0yuaromuiicst HICUYEPITBIBAIOIIE U JIOTUYECKHA CTPOMHO
u3Naraet yueOHbI MaTepua, yMeeT yBA3bIBaTh TEOPHIO C
MIPAKTUKOM, CIIPaBIISIETCA C peHICHUEM 3a/1a4
npodeccuoHaNbHOM HAMIPaBICHHOCTH BHICOKOTO YPOBHS
CJI0HOCTH, MMPABUILHO 000CHOBBIBAET MPUHSATHIE
peuieHusl.

CB0OOOJHO OpUEHTUPYETCS B YUEOHOH U
npodeccHoHaIBHON IuTEeparType.

O1eHKa 0 JUCLUIUIMHE BBICTABIIIOTCS 00YYarOEMYCs C
Y4ETOM PE3yIbTATOB TEKYIIEH U IPOMEKYTOTHOU
aTTeCTaluu.

Komnerenum, 3akperiéHHble 3a AUCIUIUIMHOMN,
c(hopMUPOBaHBI HA YPOBHE — «BBICOKUII».

82-68/

«XOpOoII0Y/

«3a4TEHO
(xoporo)»/

«3a4YTCHO»

BricTaBnsiercst o0ydaromemycsi, €Ciii OH 3HAET
TEOPETUYECKUI U MPAKTUYECKUN MaTepUall, [paMOTHO U
10 CYILLECTBY M3JIaraeT ero Ha 3aHATHSAX U B X0JIe
MIPOMEKYTOUYHOM aTTECTAllMH, HE TOMyCKasl CYyIIECTBEHHBIX
HETOYHOCTEH.

OOyyJaromuiicst MPaBWIBHO TPUMEHSET TEOPETHUECKUE
MOJIOKEHUS MPU PELICHUH MPAKTUYECKUX 3a]1a4
npodeccuoHaNbHOM HallPaBI€HHOCTH Pa3HOTO YPOBHSI
CJIO)KHOCTH, BJIaJICET HEOOXOIUMBIMH JIJIsi STOTO HABBIKAMHU
W IPUEMAMHU.

JlocTaTo4uHO XOPOIIO OPHUEHTUPYETCS B y4eOHOU U
npodecCHOHATBLHOM TUTepaType.

OneHka 1o AUCHMILTMHE BBICTABISIOTCS 00ydaromeMycst ¢
YYETOM PE3YJIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTecTaluu.

Komnerenuuu, 3akperni€HHble 3a JUCUUIIIMHOM,
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c(OpMHUPOBAHbI HA YPOBHE — «XOPOLIHIi».

67-50/ «ynoBieTBopu-Ten | BeicTaBisercst oOydaromemycsi, €Ciii OH 3HaeT Ha 6a30BOM
BHOY/ YPOBHE TEOPETUUECKU U TPAKTUYECKHUI MaTepual,

D.E JIOTTYCKAaeT OTJENIbHbIE OMIMOKH MPH €T0 U3JI0KEHUU Ha
(GATTEHO 3aHATHAX U B XOJI€ IPOMEKYTOUHOM aTTECTALNH.
(ynoBneTBOpuU-TENb
HO)»/ OOyuaronuiicsi UCTIBITHIBACT ONPEICIEHHBIC 3aTPYAHEHUS

B IIPUMEHEHUHU TEOPETHUUECKUX MOJIOKEHUH NMPU peLIeHUH
(GATTCROY MPAKTUYECKUX 3aj1a4 MPpo(hecCHOHATbHOM HallPaBIEHHOCTH

CTaHJAPTHOI'O YPOBHS CIIOKHOCTH, BJIAJICET

HEOOXOUMBIMHU IS 3TOTO 0a30BBIMH HAaBBIKAMU U

MpUEMaMHU.

JleMOHCTpHpYET AOCTaTOYHBIA YPOBEHb 3HAHUS yUEOHOM

JUTEPATYpPHI 110 TUCLUIUINHE.

OrneHka o JUCHUILTUHE BBICTABISAIOTCS 00yUaromeMycs ¢

Y4ETOM PE3yIbTAaTOB TEKYIIEH U MPOMEKYTOUHOU

aTTeCTal1u.

KomnereHnuuu, 3akpeni€éHnble 3a TUCUUIIIMHOM,

c(hOpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBII.

49-0/ «HeypoBueTBopute | BricTaBisercs oOydaromemycs, €clid OH HE 3HAET Ha
JBHO»/ 0a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI

FEX MaTepHall, J10IycKaeT rpyOblie OMOKH IPU €To
HE 3a4TEHO

HU3JI0KCHHUH HAa 3aHATHUAX U B XO€ HpOMe)KYTOqHOﬁ
aTrTeCTaluu.

OOyyaromuiics UCHIBITBIBAET CEPhEIHBIE 3aTPyAHEHUS B
MPUMEHEHUU TEOPETHUECKUX MOJIO0KEHUI MPU pelIeHHH
MPAKTUYECKHX 3a71a4 MPpo(hecCHOHaNBLHON HAlIPaBICHHOCTH
CTaH/JIapTHOTO YPOBHS CJIIOKHOCTH, HE BIIaJICET
HEOOXOUMBIMHU IS STOTO HAaBBIKAMU U MPUEMaMHU.

JlemoHCTpHpYeT (hparMeHTapHbIC 3HAHUS YIeOHOH
JUTEPATYpPHI 110 JUCLHUILINHE.

OreHKa 1o JUCLUIUIMHE BBICTABIISAIOTCS 00YYaroEeMycs C
Y4ETOM PEe3yabTaTOB TEKYIIEH U IPOMEKYTOYHOU
aTTeCTaluu.

KoMmnereHnnyu Ha ypoBHE «JIOCTaTOYHBIINY, 3aKPETUIEHHBIE
3a TUCHUIUTMHON, HE CPOPMUPOBAHBI.
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5.3. OneHo4YHbIe CpeACTBA IS TEKYLIEero KOHTPOJIsl yCIIeBaeMOCTH U

HpOMeHCYTOqHOﬁ aTTeCTAalluu oﬁyqammnxm Mo AMCHMIIJIMHE

10.

IIpuMepHBbIi IEpeYeHb BONPOCOB K 3a4€Ty ¢ OLIEHKOM 110 BceMy KYpCY:

“ONEeKTPOHHBIN JOKYMEHT W ‘“OJIEKTpOHHAs MOJNUCH” B 3aKOHOAATENIbHBIX aKTaX
3apyOexHBbIX CTpaH (Ha MpUMepe KOHKPETHOM CTpaHbl).

HopwmartuBHbie npaBoBbie akThl I[IpaButensctBa Poccuiickoit denepainuu, peryiupyromime
HCTOJIb30BAHUE JIEKTPOHHOMN MOAIHUCH.

BenomcTBeHHBIE HOpPMAaTHBHBIE MPaBOBbIE akThl Poccuiickoit ®exeparmuu B 00IacTH
AEKTPOHHOIO TOKyMEHTO000poTa U AeKTpoHHOH noanucu (Ha npumepe HITA Munnudps
Poccun).

BenomMcTBeHHbIe HOpMaTHBHBIE TMpaBoBble akThl Poccmiickoit denmepamum B 001acTH
ANEKTPOHHOTO JTOKyMEHTOO000OpOoTa M 3MeKTpoHHON monmucu (Ha mnpumepe HIIA OCh
Poccun).

BenomcTBeHHBIE HOpPMATHBHBIE TMpaBOBBIE akThl Poccwiickoit ®denmepanuu B 001acTu
JJIEKTPOHHOIO JIOKYMEHTOO0OOpOTa U 3JeKTpoHHOM monamucu (Ha mpumepe HITA
®denepalibHOI HAOTOBOM Ci1y)0bI Poccun).

[Ipumenenne PernamenTta EBponeiickoro mapiamenta u Cosera ot 23.07.2014 Ne 910/2014
“O0 S7EKTPOHHOW HIACHTHU(PUKAIMU M YCIyrax IOBEepUs I JJIEKTPOHHBIX CIIEIOK Ha
BHYTpeHHeM pbIHKe U oTMeHe JJupextussl 1999/93/EC” B ctpanax EBpocoro3a.
3aKkoHOJATeNbHbIE aKThl CTpaH 3amagHodl EBpombsl 1o BompocaM  HMCHOJIb30BaHUS
3JICKTPOHHBIX JJOKYMEHTOB U 3JICKTPOHHOU MOITHUCH.

PernamenTanus HCMNONBb30BaHMS SJEKTPOHHBIX JOKYMEHTOB M 3JIEKTPOHHOM MOIINUCH B
npaBoBbIX akTax cTpad CHI'.

[IpaBoBbie akThl PecnyOnuku benmapych, perymupyromue HCIOIb30BaHUE AIIEKTPOHHBIX
JIOKYMEHTOB Y 3JIEKTPOHHOW MOJIITHUCH.

CpaBHuTenbHBIN aHanu3 nonoxenuii Poccuiickoro @3 “00 3meKTpoHHOW moamucu” OT
06.04.2011 Ne 63-®3 u 3akona PecnyOnuku Bbemapych “O0 371€KTpOHHOM TOKYMEHTE H
IMEeKTpoHHOU 1 poBoit moamucu” oT 28.12.2009 Ne 113-3.

TecToBbBIE 32/1aHUS K IPAKTHYECKOMY 3aHATHIO 1

1.B kakom 3akoHopaTelbHOM akTe Poccuiickoit @eaepanuu OMpeAesieHO MOHITHE

“3JIEKTPOHHBIA TOKYMEHT 7

@3 “O0 31eKTPOHHON MOAMHCH;

®3 “O6 napopmaruu, HHOOPMAITMOHHBIX TEXHOJOTHSAX U O 3allUTe HHPpOopMaun”;

@3 “O06 opranuzaluy NpeJOCTaBIECHUS TOCYJaPCTBEHHBIX U MYHULIUIIATIbHBIX YCIyT”;
®3 “O06 obecmnedyeHnH nOCTynma K WHGOPMAIMU O JEATEILHOCTH TOCYIapCTBEHHBIX

OpPraHOB U OPraHOB MECTHOI'O CaMOYIIPaBJICHUS .

2. @3 “006 snextponHoit moanucu” oT 06.04.2011 Ne 63 ycTaHaBIMBaET CIACAYIOIINE

BUBI 3JICKTPOHHBIX HOHHHCGﬁI

pocCTas 3JICKTPOHHAA IMOAIUCH,
KBaJ'II/I(l)I/II_[I/IpOBaHHaH OJICKTPOHHAA NMOATINCH,
3allUIICHHAA 3JICKTPOHHAs IOAIINCH,

HeKBaJM(ULIMPOBAHHAS JEKTPOHHAS! TOATHKCS;
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QJICKTPOHHAA L[I/I(I)pOBa}I OAIIHUCH.
3. Kakne oCHOBHEIC 3a/lavi O0JIKHA peIIaTh 3JICKTPOHHAA HO,Z[HI/ICL?

OTpakaTh OCOOEHHOCTH TIOYEPKa, MPUCYIINE KOHKPETHOMY YEJIOBEKY;

HNOATBCPIKAATh aBTOPCTBO U BPpEMS CO3JaHHA DJICKTPOHHOI'O JOKYMCHTA,

MMOATBEPKIATh 1IETOCTHOCTD AJIEKTPOHHOTO IOKYMEHTA;

Ba(bI/IKCI/IpOBaTB " IOATBEPAUTD COGBITI/ISI, OTPa’XCHHBIC B OJICKTPOHHOM JOKYMCHTC.

4. Kak onpezensieTcs MOHITUE “AIEKTpOHHAs moaAnuck” B PoccuiickoM denepanbHOM
3akoHe “O0 MeKTPOHHOU moarnucu”?

uH(popMaIrs, IPeICTaBICHHAs B AIEKTPOHHON (opMe, TO €CTh B BHJIE, TIPUTOTHOM JIS
BOCITPHUSITHSL YEIIOBEKOM C HCIIOJIB30BAHHEM D3JIEKTPOHHBIX BBIYMCIHMTEIBHBIX MAIUH, a TakKe
Ui Tiepeayd 1o  HWHQPOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIM CEeTSM WJIH O0paOOTKH B
MH(POPMAIIMOHHBIX CHCTEMAX;

nH(pOpMaIUs B JIEKTPOHHOU GopMe, KOTopasi MPUCOESIMHEHA K Ipyroid nHGOpManuu B
3JICKTPOHHOU (hopme (moanmuchiBaeMoi MHGOpPMAIMK) WM WHBIM 00pa3oM CBs3aHa C TaKOM
uHpOpMaIlMeld W KOTOpash MCHOJB3YeTCS IS ONPENCSJICHUS JIUIA, TOIIHCHIBAIOIIETO
nH(dOopMaIuIo;

PEKBHM3UT DJIEKTPOHHOTO JOKYMEHTa, MpeJHa3HAUYCHHbIM [ 3alluThl JaHHOTO
ANEKTPOHHOTO JOKYMEHTa OT MOMAJENKH, TMO3BOJSIOMUN HUISHTU(DUIIUPOBATL  BIIAJIENbIIA
ceprudukara Kioya MOAMKMCH, & TaKKE€ YCTAaHOBUTh OTCYTCTBHE HCKa)XKeHHs HWH(OpMaluud B
3JIEKTPOHHOM JOKYMEHTE.

5. B kakom rocymapctBe CoapyxectBa HeszaBucumbix rocynapcts (CHI') 6bu1 mpunsr
nepBbIit 3aK0H “O0 AIEKTPOHOM JOKyMEHTE?

Pecniy6nuka benapych

PecriyOnuka Ykpauna

Pecniy6nmka MosoBa

Poccuiickas @enepanust

6. B xakoMm roxy B Poccuiickoii denepannu ObLT TPUHAT MEPBBIA (eaepanbHbI 3aKOH
«O0 >neKTpoHHON HUPPOBOU MOATTHUCH?

2002

2000

1995

2005

7. Ilpu BU3yanu3auu 3JIEKTPOHHBIX TOKYMEHTOB Ha MECT€ COOCTBEHHOPYYHOU MOAMUCH
MOSABJISETCA:

OtmeTKa 00 2NEKTPOHHOM MOANHCH

DneKTpoHHAs TOANKCH

DaKCUMUIIBHOE BOCIIPOU3BEIAEHUE MTOIUCH

DneKTpoHHAas nevYaTh

8. B cootBercTBUU c (enepanbHbiM 3aKOHOM «OO0 3JIEKTPOHHON MOIMUCH» MPOCTast
3JIEKTPOHHAS MTOAIHUCH:

MOATBEPXKJIAET, YTO MOJUIMHHOCTh  3JIEKTPOHHOM TOANHMCH  TMOATBEpPXkKAEHA C
HCTOJIb30BAHUEM KITF0Ya TPOBEPKH JICKTPOHHOM MOAUCH

MOATBEPXKJAET, YTO OHJIEKTPOHHAs TMOJNUCh CO3JaHa C MCIOJb30BaHUEM KIIIOUa,
YKa3aHHOTO B CepPTU(HUKATE STEKTPOHHOU IMOITUCH

MOATBEPKIAET LIEJIOCTHOCTD 3JIEKTPOHHOTO JOKYMEHTA

noATBepkAaeT HakT GOpMHUPOBAHUS SIEKTPOHHOU MOIMUCH OTIPEICTICHHBIM JINIIOM
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9. Kakoil rocy1apcTBEHHBIN OpraH OTBEUYAET 3a UCIIOJIb30BAHHUE 3JIEKTPOHHON MOJIUCH B
Poccun?

denepanpHas ciyx0a 6€30MacCHOCTH

MunucTepcTBO IM(PPOBOTO Pa3BUTHS, CBA3H U MACCOBBIX KOMMYHUKALIUN

denepallbHOE APXUBHOE ar€HTCTBO

MuHHCTEPCTBO IOCTULIMA

10. B cootBercTtBMM ¢ «IIpaBmiaMu 1en0mpon3BOACTBA B FOCYAAPCTBEHHBIX OpraHax U
OpraHax MECTHOTO CAaMOYIIPaBJICHUS»  DJIEKTPOHHBIE JIOKYMEHTBI, HAIpaBlIIeMbIE B
rOCyapCTBEHHBIE OPTaHbl U OPraHbl MECTHOTO CaMOYIIPaBJICHHUS:

MOJNUCHIBAIOTCS MPOCTOM M YCHJIEHHOW HEKBaJM(ULIMPOBAHHON 3JEKTPOHHOM
MOANKCHIO

MTOATMCHIBAIOTCS MMPOCTON ANEKTPOHHON MOANMUCHIO

MOJIHUCHIBAIOTCS MPOCTOM 3JIEKTPOHHOM MOJIMCHIO U 3aBEPSIFOTCS EYAThIO

MOJNUCHIBAIOTCS YCUJIEHHON KBATU(UIIUPOBAHHOM 3J1€KTPOHHON MOAIHUCHIO.

11. Kakue comyTCTByIOIIME MOHATUS YCTAHOBJIEHBI (enepaabHbIM 3akoHOM «O0
AIEKTPOHHON MOJAMUCHY JIJIsl TOHUMAaHUS TEXHOJIOTUU CO3aHMsl YCUIICHHON KBaTU(UKaMOHHON
AJIEKTPOHHON MOAIHUCHIO?

3aKPBITHIN KIIFOU AJIEKTPOHHON MOANCH

cepTU(UKAT KII0Ya MPOBEPKH AIEKTPOHHON MOAMHCH

KJIFOY ITPOBEPKHU AIEKTPOHHON MOAIMCH

OTKPBITBIN KJIH0Y 3JIEKTPOHHON MOANNCU

KJIFOY DJICKTPOHHOM MOIUCH

JIEKTPOHHAsS I1€YaTh KJIH0Ya IEKTPOHHON IOIIUCH

KBJIN(ULIMPOBAHHBIN cepTUUKAT KITF0Ya MPOBEPKH JIEKTPOHHOM MOANNUCH

OTMETKa 00 3JIEKTPOHHON MOMHUCH

12. B cr. 6 denepanpHOoro 3akoHa «0O0 SIEKTPOHHOW MOMAMMCHY, ONPEACISIONICH
IOPUANYECKYIO CUITY 3JIEKTPOHHOM MOJIMCH YCTaHOBJIEHO:

uHpopManusg B IJNEKTPOHHOW  (Qopme, TMOANMUCAHHAS  HEKBaJU(PUIMPOBAHHOM
AJIEKTPOHHOMN MOJAINCHIO, TPU3HAETCS JIEKTPOHHON TOKYMEHTOM, PABHO3HAYHBIM JOKYMEHTY Ha
OyMa)XHOM HOCHTEJIE, MTOANUCAHHOMY COOCTBEHHOPYUYHOU MOAMUCHIO, U MOKET MPUMEHSTHCS B
JTrOOBIX MPABOOTHOIICHUSX

nH(popMalrs B AJIEKTPOHHON (hopme, MOoANMCaHHAsS KBATHU(PHUIMPOBAHHOW 3JIEKTPOHHOM
HOJMKCHIO, TPU3HACTCS 3JEKTPOHHBIM JOKYMEHTOM, PaBHO3HAYHBIM JIOKYMEHTY Ha OyMa)KHOM
HOCHTENIE, MOAMMCAHHOMY COOCTBEHHOPYYHOH MOJIUCHIO, U MOXKET MPUMEHSTHCS B JIFOOBIX
IIPABOOTHOLIEHUSX

nH(popMaIys B 3JIEKTPOHHOW (opMme, MOAMUCAHHAS MPOCTON AIEKTPOHHOW MOJAIMHKCHIO,
IPU3HAETCS 3JEKTPOHHOM TOKYMEHTOM, PaBHO3HAYHBIM JOKYMEHTY Ha OyMaKHOM HOCHTEINE,
MOANKUCAHHOMY COOCTBEHHOPYYHOM TMOJMHUCHIO, U MOXKET TMPUMEHAThCA B  JIIOOBIX
IIPABOOTHOLIEHUSAX

13. IlpaBuna Aenonpous3BOACTBA B TIOCYJApPCTBEHHBIX OpraHax M OPraHax MECTHOrO
CaMOYIIPABJICHUS ONPEACIISAIOT:

00s3aTeNnbHbIN NepeueHb CBEACHUNH O JOKYMEHTaX, KOTOPhIE BHOCSTCS B JIEKTPOHHbBIE
pEruCTpalMoOHHbIE KapTOYKU B CUCTEMaX 3JIEKTPOHHOTO JOKYMEHTO000OpOTa rocyapCTBEHHBIX
OpPraHOB ¥ OPraHOB MECTHOT'O CaMOYIIPaBJICHUS

BUJBl DJEKTPOHHOM NOIIMUCH, KOTOpPBIE MOIYT HCIIOJIb30BAThCA B JESATEIBHOCTH
rOCYJapCTBEHHBIX OPTaHOB U OPTaHOB MECTHOTO CaMOYIIPABIICHHUS

JOJDKHOCTHOH COCTaB PAaOOTHUKOB T'OCYJApCTBEHHBIX OPraHOB M OPraHOB MECTHOTO
caMOyIpaBJieHUs, POPMUPYIOLIUX TEKTPOHHBIE IOJMUCH HA JOKYMEHTaX.

14. Kakue BuAbI 3J1€KTPOHHON MOJMMCH JTOIYCKAeTCs UCIOJIb30BaTh NMPH 00pallieHuH 3a
MOJIyYEHHUEM TOCYIapCTBEHHBIX U MyHHUIIMIIAIBHBIX YCIYT?

IIpoCTas JIEKTPOHHAs MOAINCH
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yCHUIIeHHas! KBanTu(UIIUPOBaHHAS TIOJIITUCH

yCUJICHHAs! HeKBATU(UIIUPOBAHHAS TTOAMHICH

YCUJICHHAs! 3JIEKTPOHHAs MOAIUCH

3allUIIeHHAs AIEKTPOHHAs MONKChH

15. Kakme 3agaum  pemaer  cUCTeMa  MEXBEJOMCTBEHHOIO  3JEKTPOHHOTO
JTIOKyMEHTO0000poTa?

00OMeEH 3JIEKTPOHHBIMHU COOOIIECHUSIMHI MEKY YIaCTHUKAMU CUCTEMBI

COTJIAaCOBAHWE MTPOCKTOB HOPMATHUBHBIX MPABOBBIX AKTOB YYACTHUKAMH CHCTEMBI

OOMEH IOPUIWYECKH 3HAYMMBIMU DIIEKTPOHHBIMHU JOKYMEHTAMH MEXKIY y4aCTHUKAMU
CHUCTEMBI

0OMEH JIOrOBOpaMH B AJEKTPOHHOU (hopMe MEXKIY YIACTHUKAMHU CHCTEMBI

16.KT0  sBisSIeTCA  yYaCTHHKOM  CHCTEMBI  MEKBEIOMCTBEHHOTO  3JIEKTPOHHOTO
B3aUMOJIEUCTBUSA?

OpraHbl TOCYJJapCTBEHHOH BJIacTU CyOBEKTOB

OpraHbl MECTHOT'O CAMOYIIPABJICHUS

0O0IIIeCTBEHHBIC OpTaHU3AIIT

(benepanbHBIE OPraHbl TOCYJAPCTBEHHON BIIACTH

MHOTO()YHKITHOHATBHBIC IIEHTPHI

17. IIpuka3zamu MuHuCTEpCTBA CBSI3U U MAaCCOBBIX KOMMYHUKaluii P® onpenensitorcs:

TEXHUYECKHE,  TEXHOJOTHYECKHEe H  OpPraHU3alMOHHBIE  BOMPOCHl  pabOTHI
YIOCTOBEPSIOLIMX LIEHTPOB

MPaBOBBIE YCIOBUS MCTOIB30BAHUS SJIEKTPOHHBIX JTOKYMEHTOB U JIEKTPOHHOM MOAHCH
B PO

mpaBujia OOMEHa [OKyMEHTaMHU B DJJEKTPOHHOM BHIE MEXIY TOCYIapCTBEHHBIMHU
OpraHaMu U TrOCyAapCTBEHHbIMH OPTaHU3aLUSIMU

NTOPUTMBI MU(PPOBAHMS, TPUMEHSIEMBIE TSI (DOPMUPOBAHUS YCHUICHHOU JIEKTPOHHOMN
MOAMKUCH

TpeboBaHus K GHopMaTy 3JIECKTPOHHOU MOIIMUCH 00513aTeTLHOMY IS pealnu3alui BCEMU
CpeACTBaMU 3JIEKTPOHHOM MOJANUCH

18. Kakue nonsarus Bkiaodyaer Permament EBpomneiickoro mapiamenta u CoBeTta OT
23.07.2014 Ne 910/2014 “O06 »nekTpoHHOW UACHTU(DUKAIIMK € YCIyrax JOBEpHUsS s
JNEKTPOHHBIX CJIEJIOK Ha BHYTPEHHEM pbIHKE U oTMeHe J{upextussl 1999/93/EC”

DNeKTpOHHAs OANKUCH

dakcUMUITBHOE BOCTIPOHM3BEICHUE MTOITUCH
DneKTpoHHAas nevyaTh

YcuneHHas 3eKTpOHHAs! MOAMNKCH
3anuineHHast JIeKTPOHHAs TTOANKCH
DnexTpoHHas 1 poBas MOANUCH
KpaymdunmpoBaHHast 3I€KTPOHHAS TOATHCH

19. VYcraHOBUTE COOTBETCTBUE IOHATHH C UX TONKOBAHMEM B coorBercTBUH ¢ D3 “O0
anexkTpoHHOU moanucu” ot 06.04.2011 Ne 63. 3anumniuTe OTBET B BUJIE COOTBETCTBUS LIU(D U
OyKB.

Kononka A Koinonka b

1. ceptuduxar A) yHUKaIbHas MOCJIEI0BATEILHOCTH CHMBOJIOB,

KJIFOYa MTPOBEPKHU OJIHO3HAYHO CBSA3aHHAs C KIIFOUOM AJIEKTPOHHOU

AIIEKTPOHHOU TTOATHCH MIOAMHICH U TIPpeTHAa3HAYCHHAS IJIs1 TPOBEPKHU
MOJIMHHOCTH 3JIEKTPOHHOU MOAMUCH
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2. K04 B) a51eKTpOHHBIN TOKYMEHT UM TIOKYMEHT Ha
IPOBEPKH AIEKTPOHHON OyMa)KHOM HOCHTEJIE, BbIAHHBIE
MOJITUCHU YIOCTOBEPSIOLIUM IIEHTPOM JIMOO 1O0BEPEHHBIM

JIMIIOM YAOCTOBEPSIIOILEro LIEHTPa U
MOATBEP K IAOIIUE TPUHAIIIEKHOCTD KIt04a
MIPOBEPKH IEKTPOHHON MOJMHUCH BIIAJEIIbILy
cepTU(HKATa KIF0Ya MPOBEPKH HIEKTPOHHOU

TIOJIITUCH
3. KJIFOY 3JIEKTPOHHOM B) mmudposansHbie (kpunrorpadgudeckue)
TIOIITUCHU CpEeACTBa, HCIIOJIb3YEMBIE [T PeaTu3alii XOTs

ObI 0HOI U3 cnexyrommx GYHKIUHN - CO3/1aHue
3JIEKTPOHHOMU MOAMCH, IPOBEPKA IJIEKTPOHHOU
MIOAIHNCH, CO3/JaHUE KITF0Ya HIEKTPOHHOU
MIOATMCH M KJIH04Ya IIPOBEPKH JIEKTPOHHON

MOAHUCH
4. cpencTBa 3JIEKTPOHHOM I') ropuanueckoe nuI0, HANBUAYATbHBIN
MOATICH MpeANPUHUMATEINH JTNOO TOCYIapCTBEHHBIN OpraH

WJIA OPTaH MECTHOI'O CaMOYIPABJICHUS,
OCYLIECTBIISAIOIIME (PYHKIMH 110 CO3/IaHUIO U
BbIIaue CepTU(UKATOB KIHOYEH MPOBEPKH
3JIEKTPOHHBIX MOANUCEN

5. YIOCTOBEPSAIOIIUI J1) yHUKaIbHAS TIOCTIEIOBATEIFHOCTh CUMBOJIOB,
LEHTP npeAHa3HauYeHHas JUIsl CO3/aHMs SJIEKTPOHHOMN
IIOAITNCHU

20. YkaxuTe, KaKue CBEJCHUS BKIIFOYAIOTCS B COCTaB pekBU3UTa “OTMETKa 00 IEKTPOHHOU
MOJMUCH”’, TPUBEAUTE MTpUMEpP 0POPMIICHHUS ITOH OTMETKH.

2]1. HazoBure ® [aiTe KpaTKyl XapakTEPUCTHUKY HOPMATHBHBIX IPAaBOBBIX  aKTOB
[TpaButensctBa P®, perynupyromux NOPSAIOK HCHOJIB30BaHUSA Pa3IMYHBIX BHIOB
3JICKTPOHHOU MOATIHCH.

6. YueOHO-MeTOAMYeCKOe U MH(OPMALIHOHHOE o0ecneyeHue TUCIUTIIHHbI

6.1. CHHCOK HCTOYHHMKOB U JIUTEPATYPbI

HUcTounukn

OcHOBHBIE

Odenepanbubiii 3akoH PO or  27.07.2006 1. Nel49-®3 «O6 wuHbopmaIuwy,
MH(POPMALMOHHBIX TEXHOJIOTUSAX U O 3ammre uHpopmanum» // [Onekrponnsiii pecypc]. URL:
http://www.consultant.ru/document/cons doc LAW 61798/.

@enepanbubiii 3akoH 0T 06.04.2011 Ne 63-®@3 “O6 »snexTponHO# mnoxmucu” //
[DnexTponnsiit pecypc]. URL: http://www.consultant.ru/document/cons doc LAW 112701/.


http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_112701/
http://www.consultant.ru/document/cons_doc_LAW_112701/
http://www.consultant.ru/document/cons_doc_LAW_112701/
http://www.consultant.ru/document/cons_doc_LAW_112701/
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[TocranoBnenwue [IpaButensctBa PO ot 24.07.2021 Ne 1264 “O6 yrBepxkaenun [IpaBun
oOMeHa JOKyMEHTaMd B DJIEKTPOHHOM BHJE TpPU OpTraHu3alud HHPOPMAIMOHHOTO
B3aUMOCHCTBUS // [9nexTpoHHbIH pecypc]. URL:
http://www.consultant.ru/document/cons_doc LAW 391793/

[Toctanosnenue [IpaBurensctea PO ot 25 utonst 2012 r. Ne 634 “O Bugax 371€KTpOHHOMN
TOAMNMUCH, WCIOIb30BAHUE KOTOPBIX JOMYCKAeTcss mpu OOpameHuH 3a IOJyYeHHUEeM
TOCYapCTBEHHBIX W  MYyHHUIMOAIbHBIX ycuyr’ //  [Dnextponusnii pecypc]. URL:
https://base.garant.ru/70193794/.

[TocranoBnenue IlpaBurensctBa PD ot 25 suBaps 2013 r. Ne 33 “O0 ucnonbp3oBaHUH
MIPOCTOM ANEKTPOHHON MOJIUCH MPHU OKAa3aHUM I'OCYAApCTBEHHBIX U MYHHUIIMIAIbHBIX yCiyr” //
[DnexTponnsiii pecypc]. URL: https://base.garant.ru/70306198/.

[IpaBuna nmemompoM3BOJCTBA B TOCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOTO
caMoympaBlieHUs’, YTBEpKIeHHbIEe Mpruka3zoMm PocapxuBa ot 22.05.2019 N 71 // [DnekTpoHHBIN
pecypc]. URL:
http://www.consultant.ru/document/cons doc LAW 342093/d913cc94a8d7f6707137178672dd7
5abb442d712/

IMpukaz Munmudppsr Poccum u ®CO Poccum or 04.12.2020 N 667/233 “O6

YTBEPKICHUH TpeboBaHMI K OpraHU3aAIMOHHO-TEXHHUYECKOMY B3aUMOJICHCTBHUIO
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OdunmanpHBIN cCaliT KOMIIAHUU “INEKTPOHHBIE OPHCHBIE cHCTeMbl” — PexxuM gocTyma:
WWW.€08S.ru, CBOOOIHBIHN.

OdunmanbpHbIe CATH OPTaHOB YIIPABJICHUS 3apyOeKHBIX CTpaH

7. MartepuajbHO-TEXHHYECKOe o0ecrieyeHne JMCUMILTUHBI (MOTYJIs1)

B kauectBe MaTCprUaJIbHO-TCXHUYCCKOT'O O6€CH€‘I€HI/ISI JAUCHUIITIMHBI  YKa3bIBACTCA
HEeoOXoauMoOe JUIsi OOy4YeHHUs JIMIICH3MOHHOE IpOorpaMMHOE oOecredeHue, 000pyIoBaHHE,
JEMOHCTPAIlMOHHBIE MPUOOPHI, MYJIbTUMEAUMHBIE CPEICTBAa, Y4eOHble (UIbMBI, TPEHAXepHI,
KapThl, MJIAKaThl, HATJSAHBIE TOCOOUS; TPeOOBAHUSA K ayJUTOPUSIM — KOMIIbIOTEPHBIE KIIACCHI,
aKaJeMUYECKIe WU CTIeIIMaTbHO 000PY/I0BaHHbBIE Ay TUTOPUH U TaOOPATOPHH, HATHINE JOCKH U
T.J.

CocraB mporpaMMHOT0 00ECTICYCHHUS:
1. Windows
2. Microsoft Office

3. Kaspersky Endpoint Security

8. O0Oecneuenne o00pa3oBaTeJBbHOIO Impouecca sl JHI € OrpaHUYEHHBIMH

BO3MOKHOCTSAMH 310POBbA U HHBAJINI0B

B X04€ peain3ali JUCHUIIIMHBI HCIIOJIB3YIOTCS CICAYIOIHUE AOIMOJTHHUTCIIbHBIC
MCETOAbI O6y‘-ICHI/ISI, TCKYHIICTO KOHTPOJIA YCIICBAEMOCTH U HpOMC)ICYTOqHOﬁ aTTeCTalluu

00y4JaroIUXCsl B 3aBUCUMOCTH OT UX UHIUBUIYATbHBIX OCOOCHHOCTEIH:

1. IUISA CJIEMNBIX U CIa00BUIAILIMX

- nexkuuu oQOPMIISIOTCS B BHUJIE SJEKTPOHHOTO JIOKYMEHTA, JOCTYIMHOTO C TMOMOIIBIO
KOMITBIOTEPA CO CIECIMATIM3UPOBAHHBIM MTPOTPAMMHBIM 00€CTICUCHUEM;

- THUChMEHHBIE 3a/IaHWs BBINOJHAKOTCS HA KOMIIBIOTEPE CO CIEUaAA3UPOBAHHBIM
IPOrpaMMHBIM 00ecTieYeHIEM, UITH MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieunBaeTCs MHIMBUyallbHOE paBHOMEpHOE ocBenieHne He MmeHee 300 JItoKc;
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- JUIA BBITMOJIHEHUS 3a/laHUsl NMPU HEOOXOIMMOCTH MPEJOCTAaBISETCS YBEIMYHBAIOILEE
YCTPOHCTBO; BO3MOXHO TAK)KE€ MCIIOJIb30BaHNE COOCTBEHHBIX YBEIMUUBAIOIIUX YCTPOUCTB;

- MUCHbMEHHBIE 3aJJaHNus OPOPMIISIOTCS YBEIIMYSHHBIM MIPUPTOM;

- 9K3aMe€H M 3a4€T MPOBOAATCA B YCTHOM (pOpMe MM BBINOJHSIOTCA B NMHUCbMEHHOMN
(opMe Ha KOMITBIOTEPE.

2. JUISL TIIYXHUX M C1a00CTBIIIAIINX

- Jekmud O(QOPMISIIOTCS B BHJE D3JEKTPOHHOTO IOKYMEHTa, JHOO MpenoCTaBiIsIeTCs
3BYKOYCWJIMBAIOIIAsl arlmapaTypa WHANBHYaIbHOTO ITOJIb30BAHMS,

- IUCbMEHHBIE 3aJJaHUS BBINOJIHAIOTCS Ha KOMIIBIOTEPE B MUCbMEHHOU (hopMe;

- 9K3aMEeH M 3a4€T IMPOBOJAATCS B NHUCBMEHHOH (opMe Ha KOMIBIOTEPE; BO3MOXKHO
poBeeHue B (popMe TECTUPOBAHMSL.

3. JUISL JIAL C HApYIIEHUSIMH OTIOPHO-/IBUTATEILHOTO amapaTra:

- JeKnuu OoQpOPMILIIOTCS B BHUJE 3JCKTPOHHOTO JOKYMEHTA, JAOCTYIMHOTO C TIOMOIIBIO
KOMITBIOTEPA CO CHEMATU3UPOBAHHBIM IIPOIPAMMHBIM 00€CIICYEHUEM;

- THACHMEHHbIE 3a/laHUs BBIMOJIHIIOTCS HAa KOMIIBIOTEPE CO CIELHUATU3UPOBAHHBIM
POrPaMMHBIM 00€CTICUeHUEM;

- DK3aMeH M 3a4€T TPOBOIATCA B YCTHOH (popMe WM BBINOJHSIOTCA B IHChMEHHOMN
(dhopme Ha KOMTIBIOTEpE.

IIpy HEOOXOOUMOCTH NpeNyCMaTpUBACTCS YBEIMYEHHE BPEMEHHU [yl MOATOTOBKU
OTBETA.

[Iponienypa  mpoBeZieHHMs ~ NPOMEXKYTOYHOW  arTecTaldl Uil OOydYaromuxcs
YCTAHABJIMBACTCS C YYETOM WX HMHIUBUAYAIBHBIX TICHXO()U3UYECKHX OCOOEHHOCTEH.
[TpomeskyTouHas arTecTalus MOXKET IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

IIpu npoBeneHUH MpOLEAYpPbl OLIEHUBAHUS PE3yJbTaTOB OOyUeHUs IpeaycMaTpuBaeTcs
UCIIOJIb30BaHUE TEXHUYECKUX CPEICTB, HEOOXOAMMBIX B CBSI3M C HWHAWBUAYAIbHBIMU
0COOEHHOCTSIMH O00yYaromuxcs. DTH CPeJICTBA MOTYT OBITh NMPEJOCTaBJIEHBl YHHUBEPCUTETOM,
WA MOTYT HCITOJIb30BaThCS COOCTBEHHBIE TEXHUYECKUE CPE/ICTBA.

IIpoBeneHne mpouedypbl OLEHMBAHHUA pPE3yJbTaTOB OOydeHHUs JIOMyCKaeTcs ¢
UCIIOJIb30BaHUEM JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTUH.

ObecneunBaeTcs AOCTYN K HH(GOPMAIIMOHHBIM U OMOIHOrpauueckuM pecypcaM B CETH
WuTepHer mis kaxkmaoro oOydwaromerocst B (opMmax, aZanTUPOBAHHBIX K OTPAaHUYEHUSM HUX
3II0POBbBSI U BOCTIPHATHS MHPOPMAIIUH:

® IS CJIENBIX U CIIAa00OBUAAIINX:

- B IeYaTHOU (hopMe YBEIIMUCHHBIM MIPUPTOM;



20

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;
- B hopme ayanodaiina.
® U TIYXHUX U CIa00CHBIIIAINX:
- B Ie4aTtHo opwme;
- B (hopMe 2IEKTPOHHOIO JOKYMEHTA.
e 11 00yYaloUIMXCs ¢ HApyIIEHUsIMU OTIOPHO-ABUTaTENbHOIO anapara:
- B Ie4YaTHOH Gopme;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;
- B (hopme ayanodaiina.
VYyeOHbIe ayauTOpUM MJisi BCEX BHUIOB KOHTAKTHOM M CaMOCTOSITEIIBHOW palOTHI,
Hay4yHas OuOIMOTEeKa W HHbIE IOMEIIEHHs M OOydYeHHs OCHAIEHbl CIEeHUAIbHBIM
000py/I0BaHUEM U yUEOHBIMHU MECTaMHU C TEXHUYECKUMU CPEACTBaMHU 00y4EHUs:
® ISl CJIENBIX U CIIA00BUISIINX
- YCTPOMCTBOM Ul cKaHupoBaHus U uTeHus ¢ kamepoil SARA CE;
- nucreeM bpaiins PAC Mate 20;
- mpunTepom bpaitnsg EmBraille ViewPlus;
® Ui TIYXHX U CIa00CIBIIIAIINX:
- aBTOMAaTH3UPOBAaHHBIM pPabOYMM MECTOM /s JIIoJed C HapylleHHeM ciyxa u
CJ1a00CIIbIIIAIINX;
- aKyCTUYECKHUI YCHWINTEb U KOJIOHKY;
e 11 00y4aroIIKXCsl ¢ HApYIIECHUSAMHU OITOPHO-ABUIaTeIbHOIO anmapara:
- IEPEIBUKHBIMU, PETYJINPYEMBIMH 3proHoMuueckumMu napramu CHU-1;

- KOMHI:IOTCpHOfI TEXHHUKOM CO ClICIHUAJIbHBIM IPOTpaMMHBIM o0ecrieueHUEM.

9. MeTogu4eckue MaTepraJbl

9.1. [li1aHbI CEeMUHAPCKUX 3aAHATHH

Br160op TeM ceMHHApCKUX 3aHATHIA 00YCIIOBJIEH OOIUM COCp)KaHUEM Kypca U HalleJleH
Ha yriayOJIeHHOE U3yUYeHHE €T0 OT/IEIBHBIX Pa3/elioB.

L[CJ'IBIO CEMHUHAPCKUX 3aHATHHA SBISETCS 3aKpPCIUVICHHUC CTYIACHTOM IIOJIYUYCHHBIX BO
BpEMs JICKIMUOHHOI'O KYypcCa 3HaHI/II>’I, Pa3BUTHC Yy HCIO II03HABATCIbHBIX CHOCO6HOCT€I>1,
CaMOCTOATCIIbHOCTHU MBIIIJICHUS.

B mpouecce HOATOTOBKH K CECMHUHApPCKUM 3aHATUAM CTYACHTBI JOJIZKHBI
CaMOCTOATCIIbHO H3Y4YUTb MNPCAIOXKCHHYIO TCEMY, OTACIBbHBIC €€ AaCIICKTbI W BOIIPOCHI,
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chopMHUpOBaTh MPEJCTABICHUE O BO3MOXHOCTH MPAKTUUYECKOIO NPUMEHEHHUS MOJy4YEeHHBIX
3HaHUN, cHOPMYIIMPOBATH BOMPOCHI ISl COBMECTHOT'O 00CYKJIEHUS B TPYTIIIE.

CGMI/IHapCKI/Ie 3aHATUS MOTYT ITPOBOJAUTHCA:

1. B dpopmMe pa3BepHyTOH Oecebl, MPH KOTOPOH OCHOBHAS TEeMa 3aHATHS JCIUTCS Ha
TIOJIBOTIPOCHI, KOTOPBIC IOCIEJI0BATEILHO OCBEHIAIOTCS B BBICTYIUICHHSX CTYACHTOB U
BBIHOCSITCSI Ha BceoOIee 00CyKIeHHE;

2. B popMe ANCKYCCHUHU, B MPOIIECCE KOTOPOTO CTYACHTHI BBIIBUTAIOT PA3IMYHBIC TOUKU
3peHusi, OTCTaWBalOT CBOU MO3UIMU IO Hanboyiee BaXKHBIM BOMPOCAM TEMBI CEMUHAPCKOTO
3aHATHSL.

Bue 3aBucumoctd OT (OpPMBI TPOBEICHUS CEMUHAPCKUX 3aHSITHHA, TJIABHBIMU
COCTaBJISIOLIMMU 00pa30BaTEIbHOTO MpoIiecca ABIAIOTCS 1eparMEeHTalusl TEMbI, BBISIBJICHHUE €€
OCHOBHBIX MPOOJIEM M  COCTAaBJSIONIMX, a TAaKXE€ WX OCBEIICHUE CTYJACHTAMH C IOMOIIBIO
HOJIFOTOBJICHHBIX MAaTEPUAJIOB B pE3yJIbTaTe MPOBEACHHON CAaMOCTOSITEIbHON pabOTHI.

Tema 1. (6 uacoB) PernnamenTanus padoThl ¢ 3JIeKTPOHHBIMHU JOKYMEHTAMM
U 3JIEKTPOHHOM NMOANUCHIO B IPaBOBbIX aKkTax Poccuiickoit deaepaumu.

N3ydyenue HOpMATUBHBIX IIpaBOBBIX akTOB Poccuiickon ®enepanuu 1o Bompocam
HCIIOJIb30BAHUA JJICKTPOHHBIX JOKYMCHTOB U BHCKTpOHHOﬁ noAnucCHu M BBIIMOJITHECHHUE TECTOBOI'O

3a/laHusl.

1.B kakom 3akoHopaTenbHOM akTe Poccuiickoit ®enepanuy ONPENEICHO IOHATHE
“3MeKTPOHHBINA JOKYMEHT ?

®3 “O0 31eKTPOHHON TTOANHCH

@3 “006 undopmanmu, HGOPMAITMOHHBIX TEXHOJIOTHSIX U O 3aIIUTe HHPOpMAIK;

®3 “O0 opraHu3auy NpeIoCTaBICHUS TOCYAPCTBEHHBIX U MyHHUITUTIATBHBIX yCIIyT;

@3 “O06 obecrneueHnn aocTyna K HHQOPMAIMH O JAEATEIBHOCTH TOCYIapCTBEHHBIX
OpPraHoB M OPraHOB MECTHOT'O CAMOYIIPABJICHUS .

2. @3 “006 snexkrponHoit moamucu” oT 06.04.2011 Ne 63 ycTtaHaBIUBaeT CIACAYIOIINE
BU/IbI QJIEKTPOHHBIX MOANUCEH:

MPOCTast JIEKTPOHHAS TTO/IHKCH;
KBaJH/I(I)I/II_[I/IPOBaHHaH SJICKTPOHHAA IMOAIUCH,

3alUIICHHAA 3JICKTPOHHAA IMOAIUCH,

HeKBaNMU(UIIMPOBAHHAS AJIEKTPOHHAS TOATHNCH;

ANEeKTpOHHAs HU(POBask MOIMUCE.

3. Kakue oCHOBHbIE 3aJ]a4M JOJKHA PEIIaTh 3JIEKTPOHHAS MOAIUCH?

OTpakaTb OCOOEHHOCTH MOYepKa, MPUCYIIHE KOHKPETHOMY YEJIOBEKY;

MOATBEPK1aTh aBTOPCTBO U BPEMS CO3/1aHNUs MIEKTPOHHOIO JOKYMEHTA;

MOJITBEP>K/1aTh 1I€JIOCTHOCTh 3JIEKTPOHHOTO IOKYMEHTA;

3a(huKCHpOBaTh U MOATBEPAUTH COOBITHUS, OTPAKEHHBIE B 3JIEKTPOHHOM JTOKYMEHTE.

4. Kak ompezensercs MOHATHE “DJeKTpOoHHAs moanuch”’ B Poccuiickom deepanbHOM
3akoHe “O0 37eKTpOHHOM moanucu”?
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uH(popMaIys, IPeICTaBICHHAs B AJIEKTPOHHOU (opMe, TO €CTh B BHJIE, TIPUTOTHOM JIS
BOCITPHUSITHSL YEIIOBEKOM C HCIIOJIB30BAHHEM 3JIEKTPOHHBIX BBIYMCIHMTEIBHBIX MAIIUH, a TakkKe
Ui Tiepeayd 1o  HWHQPOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIM CEeTSM WX O0pabOTKH B
MH(POPMAIIMOHHBIX CUCTEMAX;

nH(pOpMaIUs B JEKTPOHHOU GopMe, KOTopasi MPUCOESIMHEHA K Ipyroid nHGOpManuu B
3JICKTPOHHOU (hopme (TmoanmuchiBaeMoi MHGOpPMAIMK) WM WHBIM 00pa3oM CBsi3aHa C TaKOM
uHpOpMaIlMeld W KOTOpash MCHOJB3YeTCS IS ONPENCJICHUS JIUIA, TOIHCHIBAIONIETO
nH(dOopMaIuio;

PEKBM3UT DJEKTPOHHOTO JOKYMEHTa, TMpeJHa3HAUYEeHHbIM s 3alluThl JaHHOTO
JNEKTPOHHOTO JOKYMEHTa OT MOMAJENKH, TMO3BOJSIOMUN HMISHTU(DUIIUPOBATL  BIIAJIENbIIA
ceprudukarta Kioya MOAMKMCH, & TaKKE€ YCTAaHOBUTh OTCYTCTBHE HCKa)XKeHHs HWH(OpMalnuu B
3JIEKTPOHHOM JOKYMEHTE.

5. B kakom rocymapctBe CoapyxectBa HeszaBucumbix rocynapcts (CHI') 6bu1 mpunsr
nepBbIit 3aK0H “O0 IEKTPOHOM JOKyMEHTE?

Pecniy6nuka benapych

PecriyOnuka Ykpanna

Pecniy6nmka MosoBa

Poccuiickas @enepanust

6. B xakoMm roxy B Poccuiickoii denepanuu ObLT IPUHAT MEPBBIA (eaepanbHbI 3aKOH
«O0 >neKTpoHHON HUPPOBOU MOATTUCH?

2002

2000

1995

2005

7. Ilpu BU3yanu3auu dJIEKTPOHHBIX JTOKYMEHTOB Ha MECT€ COOCTBEHHOPYYHOU MOANUCH
MOSABJISETCA:

OtmeTKa 00 2NEKTPOHHOM MOANHCH

DNeKTpOHHAs TTOANKCH

DaKCUMUWIIBHOE BOCIIPOU3BEAEHUE MTOIUCH

DneKTpoHHAas NevYaTh

8. B cootBercTBUU c (enepanbHbM 3aKOHOM «OO0 3JIEKTPOHHON MOIMUCH» MPOCTast
3JIEKTPOHHAS MTOAIHUCH:

MOATBEP)KAAET, YTO NOMJIMHHOCTH  DJJEKTPOHHOM  IOANMCH  TOATBEPKIAEHA C
HCTOJIb30BAHUEM KITF0Ya TPOBEPKH JICKTPOHHOU MOAMUCH

MOATBEPKIAET, YTO OJJIEKTPOHHAs MOANMCH CO3/aHa C MCIIOJb30BaHUEM KIIIOYa,
YKa3aHHOTO B CepTU(HUKATE STEKTPOHHOU ITOITUCH

MOATBEPKIAET LIEJIOCTHOCTD 3JIEKTPOHHOTO JOKYMEHTA

noATBepkAaeT HakT GOpMHUPOBAHUS SIEKTPOHHOM MOMUCH OTIPEICTCHHBIM JINIIOM

9. Kakoii rocy1apCcTBEeHHBI OPraH OTBEYAET 33 MCIOJb30BaHUE IEKTPOHHOW MOJMUCH B
Poccun?

denepanpHas ciyx0a 6€30MaCHOCTH

MuHucTepcTBO IIU(POBOTO PA3BUTHUS, CBSI3U U MACCOBBIX KOMMYHHKAITAN

®denepanbHOE apXUBHOE AreHTCTBO

MuHHCTEPCTBO IOCTULIAA

10. B cootBetrcTBUU ¢ «[IpaBuiiamMu nen0NpoU3BOACTBA B IOCYIapCTBEHHBIX OpraHax U
OpraHax MECTHOIO CaMOYMpPAaBJEHHUS»  DJICKTPOHHBIE JOKYMEHTHI, HaIlpPaBJISIEMbIE B
rOCYJJapCTBEHHBIE OPTaHbl U OPraHbl MECTHOTO CAMOYITPaBICHUS:

MOJINKCHIBAIOTCS MPOCTOM M YCHJIEHHOW HEKBaJM(ULIMPOBAHHON 3JEKTPOHHOM

MOAIUCHIO
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MOJANUCHIBAIOTCS POCTOM 3JIEKTPOHHOM MOJIHUCHIO

MOJMKCHIBAIOTCS MPOCTOM 3JIEKTPOHHOMN MOIMHUCHIO U 3aBEPSIFOTCS MEYaThIO

MOJIIMCHIBAIOTCS YCUIICHHOM KBaJIM(UIIMPOBAHHOM 3JIEKTPOHHON MOAMUCKHIO.

11. Kakue comyTcTByOIIME TOHATUS YCTAHOBJIEHBI (QenepalibHbIM 3aKoHOM «O0
3JIEKTPOHHON MOJAMHUCH» JUIsl TOHUMAHUS TEXHOJIOTUU CO3/IaHMsl YCHIICHHON KBaTH(PUKALMOHHOM
3JICKTPOHHOU MOAMHUCHIO?

3aKPBITBIN KIIH0Y 3JIEKTPOHHOU MOANNCU

cepTu(dUKaT KJitoua IpOBEPKHU dJIEKTPOHHOMN MOANHICH

KJIIOY TIPOBEPKU 3JIEKTPOHHOM MOAIUCH

OTKPBITBIN KJIF0Y JIEKTPOHHOM MOJAIHACH

KJIIOY 3JIEKTPOHHOM MOJIHUCH

AJIEKTPOHHASI TTeYaTh KJII0Ya AIEKTPOHHON MOIMUCH

KBAJIM(HUIIMPOBAHHBIN cepTH(UKAT KITH0Ua IPOBEPKU JIEKTPOHHON MOANNUCH

OTMETKa 00 3JIeKTPOHHOW MOANUCH

12. B cr. 6 ¢enepanbHoro 3akoHa «OO0 3JIEKTPOHHOM MOANKCH», ONpPEAEIIOIIEH
IOPUANYECKYIO CHITY 3JIEKTPOHHOM MOJNUCH YCTaHOBJIEHO:

uHbopManus B 3JEKTPOHHOM  ¢Gopme, MOANMCAHHAS  HEKBATU(PHUIMPOBAHHOU
AIEKTPOHHON MOJIHUCHIO, TPU3HACTCS SJEKTPOHHOM TOKYMEHTOM, paBHO3HAYHBIM JOKYMEHTY Ha
OyMa)KHOM HOCHUTEJIe, MOAMUCAHHOMY COOCTBEHHOPYYHOH MOAIMUCHIO, U MOXET IPUMEHSTHCS B
JOOBIX TPABOOTHOIIIEHHUSX

uHbOpMalnus B 3JIEKTPOHHOM (Gopme, MOIMUCAHHAS KBATU(PHUIUPOBAHHON 3JIEKTPOHHON
MOJMKUCHIO, TPU3HAETCS 3JIEKTPOHHBIM JIOKYMEHTOM, PAaBHO3HAYHBIM JIOKYMEHTY Ha OyMa)KHOM
HOCHUTeNe, MOAMUCAHHOMY COOCTBEHHOPYYHOHM IMOANHUCHIO, U MOMET NMPHUMEHSATHCS B JIHOOBIX
MIPaBOOTHOLIEHUSX

uHbopManus B JIEKTPOHHOH (opme, moanucaHHas MPOCTOM 3MEKTPOHHOU MOIMHCHIO,
MIPU3HAETCS 3JIEKTPOHHON JOKYMEHTOM, PaBHO3HAYHBIM JOKYMEHTY Ha OyMa)KHOM HOCHTEJeE,
HOJMHCAaHHOMY COOCTBEHHOPYYHOH TOANMHUCBIO, M MOXET HPUMEHATbCS B JIHOOBIX
MIPaBOOTHOLIEHUSX

13. IlpaBuna nenonpous3BOACTBA B TOCYJAapCTBEHHBIX OpPraHax M OpraHax MECTHOIO
CaMOYIIPABJICHUS OTIPEACISAIOT:

00s13aTeNIbHBINA TIepedeHb CBEJICHUH O JOKYMEHTaX, KOTOpble BHOCATCS B 3JIEKTPOHHBIE
perucTpanoHHble KapTOUYKH B CUCTEMAaX 3JEKTPOHHOTO JTOKYMEHTOO0OpOTa TOCy/IapCTBEHHBIX
OpPraHOB U OPraHOB MECTHOI'O CaMOYIIPaBJICHHUS

BUJBl DJIEKTPOHHON MOJIMUCH, KOTOpPHIE MOTYT HCIIOJIb30BATbCA B JESATEIILHOCTH
rOCy/apCTBEHHBIX OPTaHOB U OPraHOB MECTHOT'O CaMOYTIPaBIEHUS

JOJKHOCTHOW CcOCTaB PaOOTHMKOB TOCYAAPCTBEHHBIX OPraHOB M OPraHOB MECTHOIO
camoyTpaBJieHUs, HYOPMUPYIOIIKX IEKTPOHHBIE TIOJMUCH Ha JOKYMEHTaX.

14. Kakue BUIBI 3JEKTPOHHOM MOAMKMCH IOMyCKAETCS MCIOIh30BaTh MPU OOpaIICHUH 3a
MIOJIyYE€HUEM T'OCYJaPCTBEHHBIX U MYHULIUIIAIbHBIX YCIIyT?

MpocTas 3JIEKTPOHHAs MOJIUCH

yCUJIeHHasl KBaIM(pULIMPOBaHHAS MTOITUCH

yCWJIEHHasl HEKBaJTU(UIIUPOBAaHHAs IOJUCH

YCHUJIEHHAs! 3JIEKTPOHHAs MOJAINCH

3allUIICHHAs AIEKTPOHHAs MONKChH

15. Kakue 3amaum  pemiaeT  CUCTEMA  MEKBEIOMCTBEHHOI'O  JIEKTPOHHOI'O
JTIOKyMEHTO0000poTa?

OOMEH JIEKTPOHHBIMU COOOIICHUSMHI MEX/1y YUaCTHUKAMH CUCTEMBI

COTJIaCOBaHUE MPOEKTOB HOPMATHUBHBIX MTPABOBBIX AKTOB YYaCTHUKAMHU CHUCTEMBI

OOMEH IOPUINYECKH 3HAYMMBIMHU 3JIEKTPOHHBIMU JTOKYMEHTAMU MEXIY Y4YaCTHUKAMHU
CUCTEMBI

00OMEH JJOrOBOpaMU B 3JIEKTPOHHOM (hopMe MEXAY YIaCTHUKAMH CUCTEMBbI
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16.KT0  sABHsieTCs  y4aCTHUKOM  CHUCTEMbl  MEKBEJOMCTBEHHOTO  3JIEKTPOHHOIO
B3aUMOJIEHUCTBUS?

OpraHbl TOCYJJapCTBEHHOH BIIACTU CyOBEKTOB

OpTaHbl MECTHOTO CaMOYIIPaBJICHHUS

OO0I1IeCTBEHHbIE OpraHU3aLUU

(benepanbHBIE OpraHbl TOCYAAPCTBEHHOW BIACTH

MHOTO()YHKIIMOHAJIbHBIE IIEHTPHI

17. IIpukaszamu MuHHCTEPCTBA CBSI3U M MAaCCOBBIX KOMMYHHKanui P® onpenenstores:

TEXHUYECKHE,  TEXHOJIOTMYECKHME ¥  OpPraHM3allMOHHBIE  BOIPOCH  PabOTHI
YIOCTOBEPSIOUINX IIEHTPOB

MIPABOBBIE YCJIOBUS UCIOJIb30BAHUS JEKTPOHHBIX JOKYMEHTOB U 3JIEKTPOHHOM MOAMHCH
B PO

npaBujga OOMEHa JOKyMEHTaMH B JJIEKTPOHHOM BHUAE MEXIYy TOCYAapCTBEHHBIMU
OpraHaM# ¥ TOCYJapCTBEHHBIMH OpPTaHU3aIUSIMH

ITOPUTMBI IIU(PPOBaHUS, IPUMEHSEMbIE JJIs1 (POPMUPOBAHUS YCHICHHON 3JIEKTPOHHOMN
MO JIITUCH

TpeOoBaHus K (hopMaTy FJIEKTPOHHON MOAMMUCU 005S3aTENILHOMY ISl peasln3alliil BCEMHU
CpPEACTBAMU AJIEKTPOHHOU MOMHUCH

18. Kakue mnoustus Bkiarodaer Pernmament EBpomnelickoro mapmamenta u CoBera OT
23.07.2014 Ne 910/2014 “O6 »sneKTpoHHOM WUAECHTU(DUKAIMM U YyCIyrax JOBEpUS MAJis
9JIEKTPOHHBIX C/EJIOK Ha BHYTPEHHEM phIHKE U oTMeHe Jupektussl 1999/93/EC”

OneKTpOHHAas MOAIUCH

DakCUMUIBHOE BOCIIPOU3BEACHUE MTOANNUCU
ONEeKTpOHHAs Ne4aTh

YcunenHas 2JIeKTPOHHAS MOAIUCH
3aluIleHHas MIEKTPOHHAs! TOANNCH
OnexrpoHHas nudpoBas NOANHUCH
KBanmuduuupoBaHHas 371€KTPOHHAs MOANUCH

19. YcraHoBUTE COOTBETCTBHUE IMOHATUHI C UX TOJKOBaHMEM B coorBerctBuu ¢ D3 “O0
anektponHor noanucu” ot 06.04.2011 Ne 63. 3anumuTe OTBET B BUJE COOTBETCTBHS LD U
OYKB.

Komnonka A Komnonka b

1. ceptuduxar A) yHUKaJIbHas TOCJIEI0BATEILHOCTh CHMBOJIOB,
KJIF0Ya MTPOBEPKHU OJTHO3HAYHO CBS3aHHAS C KIIFOUOM DJIEKTPOHHOMN
ANIEKTPOHHOU MOANUCH MOJIMTUCH U TIpeIHa3HAYeHHAs JIJIsl IPOBEPKHU

IOATNHHOCTH 3H€KTp0HHOI71 IIoAIIMCHU

2. K04 bB) anexTpoHHBIN JOKYMEHT WM TOKYMEHT Ha
MIPOBEPKU AIIEKTPOHHOM OyMaXHOM HOCHTEJIE, BEIJIAHHBIE
MOJITUCH YAOCTOBEPSAIOIINUM HEHTPOM JINOO JOBEPEHHBIM

JIUIIOM YJIOCTOBEPSIOIIETO IIEHTpa 1
MTOATBEPIKIAIOIIHNE MPUHAJIC)KHOCTD KITFOYa
MPOBEPKH AJIEKTPOHHOM MONMCH BIAACIBILY
cepTuduKaTa KIro4a mpoBEPKH dICKTPOHHOU
TOJIITUCH

3. KJIOY 3JIEKTPOHHOM B) mmdposanpabie (KpuntorpabhuyecKue)
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MTOATTUCH CPEICTBA, HCIIOJIb3YEMBIE IS PEATU3aluu XOTs
ObI 0HOM U3 cieayromuX GYHKIUHN - CO3/1aHue
3JIEKTPOHHOM MOAMCH, IPOBEPKA IJIEKTPOHHOU
MIOATMCH, CO3IaHUE KIIK0Ya 3JIEKTPOHHOMN
MIOATMCH U KJIH0Ya IIPOBEPKH JIEKTPOHHON

MOANHUCH
4. cpencTBa 3JIEKTPOHHOM I') rtopuanueckoe nuI0, MHANBUAYATbHBIN
MOATTHCH NMpeANPUHUMATENH MO0 TOCYTapCTBEHHBIN OpraH

WJIA OPTaH MECTHOI'O CaMOYNPABJIEHUS,
OCyHIECTBIISAIONIME (PYHKIMH 110 CO3/IaHUIO U
BbIIaue CepTU(UKATOB KITHOYEH MPOBEPKH
3JIEKTPOHHBIX MOANUCEN

5. YIOCTOBEPSAIOITUH J1) yHUKaJIbHAS TIOCTIEIOBATEIHHOCTh CHMBOJIOB,
LIEHTP MpeHa3HAaYEHHAs AJIsl CO3JAHUs JIEKTPOHHOMN
MOJTNCH

22. YKaxuTe, KaKue CBEJCHUS BKIIFOYAIOTCSA B COCTaB pekBU3UTa “OTMETKa 00 IEKTPOHHOU
MOJMUCH”’, TPUBEAUTE IPUMEP OPOPMIICHHUS ITOH OTMETKH.

23. HazoButre W [ailiTe KpaTKyl XapaKTepUCTHUKYy HOPMATHUBHBIX IPABOBBIX aKTOB
[IpaBurensctBa P®, perynupyromux MOOPSAOK MCIOJIb30BaHUS PA3NMYHBIX BHUJIOB
AJIEKTPOHHOU ITOAINCH.

Tema 2. (6 yacos) PersiameHnTanus padoThl ¢ 3JIeKTPOHHBIMHU JOKYMEHTAMM
M 3JICKTPOHHOM MOANMCHIO B IPABOBbIX AKTaX 3apy0e:KHBIX CTpax.

TeMblI J0KJIaJ0B:

1. Ilpumenenue Pernmamenrta EBpomneiickoro mnapiamenta u Cosera or 23.07.2014 Ne
910/2014 “O06 »>nekTpoHHOW HICHTU(PHUKAIMM U YCIyrax IOBEpPHUsS IS SJIEKTPOHHBIX
CHCNOK Ha BHYTpPeHHeM pblHKe U oTMmeHe JlupektuBbl 1999/93/EC” B cTpanHax

EBpocoro3a.

2. 3akoHOJATeNIbHbIE AaKThl CTpaH 3amagHodl EBpombl 1Mo BompocaMm MCIOJIb30BaHUSA
3JIEKTPOHHBIX JJOKYMEHTOB U 3JI€KTPOHHOU MOAIUCH.

3. PernameHTtanyus MCHONIb30BaHUS IEKTPOHHBIX JOKYMEHTOB M 3JIEKTPOHHOW MOJIHMCH B
npaBoBbIX akTax crpad CHI'.

4. IlpaBoBble akThl PecriyOnuku benapych, perynupyromume UCnoiab30BaHUE AJIEKTPOHHBIX
JIOKYMEHTOB U 3JIEKTPOHHOH MOJIUCH

5. CpaBHUTENBHBIN aHANU3 MMOHATUN ‘“DJIEKTPOHHBIN JOKYMEHT ', ‘“3JIEKTPOHHAs IMOJIUCH” B
3aKOHOJATENBHBIX aKkTax cTpaH 3ananHoil EBponsl u Poccuiickoi denepannn.

tE 1Y

6. . CpaBHUTENBHBIN aHATIN3 MOHITUH “ANEKTPOHHBIN JOKYMEHT , “3IEKTpOHHAs MOAINCH



26

B 3aKOHOaTenbHbIX akTax crpad CHI' u Poccuiickoii @eneparuu.
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[Ipunoxenne 1

AHHOTALMS JUCUUILINHBI

[lenp qucuuuMHbl — 00001IEHNE 3HAaHUI O COBPEMEHHBIX HOPMAaTHBHBIX IIPABOBBIX aKTax
Poccuiickoit denepanuu U 3apyOeXHBIX CTpaH, PEryJHUPYIOLIMX BONPOCHI HCIIOJIb30BaHMS
3JIEKTPOHHBIX JOKYMEHTOB U 3JICKTPOHHOU MOIIUCH.

3ana4u TUCHUIUIMHBL

- W3y4Y€HHE COBPEMEHHBIX IPAaBOBBIX aKTOB Poccuiickoil Pepepanuu, perynpyronimux

BOIIPOCHI UCIIOJIB30BaHUS 3JICKTPOHHBIX JOKYMCHTOB U BHGKTpOHHOﬁ IO CH,

- U3YyYCHHE COBPEMCHHBIX IIPABOBBIX AaKTOB 3apyOSKHBIX CTpaH U MEXKIYHAPOTHBIX
OpraHu3alii, MO BOINPOCAM HCIOJIB30BAHUS DJIEKTPOHHBIX JTOKYMEHTOB W 3JIEKTPOHHOM
IO IITHCH,

- U3y4Y€HHE BEIOMCTBEHHBIX HOPMATHBHBIX MPABOBBIX AKTOB, PETYIUPYIOUIUX PabOTHI C
3JIEKTPOHHBIMU JIOKYMEHTAMH U DJIEKTPOHHOM noAnuchio B Pocculickoit @enepanuu;

-M3yYeHUE HOPMATHBHBIX OCHOB M IPAKTUYCCKOTO OMBITA PETIaMEHTAUUd PAOOTHI C
SJIEKTPOHHBIMU JTOKYMEHTAMHU W 3JICKTPOHHOM IMOJIKUCHI0 B JIOKAJIbHBIX HOPMATHBHBIX aKTax

roCyIapCTBEHHBIX OpraHoB Poccutickoit denepanuu.

B pesynbrare ocBOeHUS AUCIUIUIHMHBI (MOIYJIs1) OOyUarOIIMICs T0KEH:

3namo:

- aKTyaJlbHbIE HOPMAaTHUBHBIE MPaBOBbIE akThl Poccuiickoin Denepanuu, peryiupyronme
MCII0JIb30BAHUE JIEKTPOHHBIX JTOKYMEHTOB U 3JIEKTPOHHOU MOAHUCH;

- 3apyOeXHBIH OMBIT periaMeHTAIli pPa0OThl C DJIEKTPOHHBIMH JOKYMEHTAMH U
3JIEKTPOHHOW MOJIHKCHIO;

Ymems:

- HCTOJIb30BaTh aKTyaJbHbIE HOPMATHBHBIE MpaBOBble akThl Poccuiickont deneparuu,
PETYIUPYIOIINE MCIOJIb30BAaHUE BJIEKTPOHHBIX JOKYMEHTOB M DJJIEKTPOHHOM MOAMHUCH B
MPAKTUYECKOU JIESITEIBbHOCTH;

- pa3pabatrbIBaTh JOKaJIbHBIE HOPMATHUBHBIE AKThI, PETYIHUPYIOUIHME BOMPOCHI pabOTHI C

OJICKTPOHHBIMH JOKYMCHTAMHU U BJ'IGKTpOHHOI\/’I IMOAIIHUCBIO B rOCYJAAPCTBCHHBIX OpraHax.



